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Use the Polling Tool in e-CLASSES

Get Instant Feedback from your Participants

Gauge participant understanding, increase interactivity, and break up your sessions
with quick surveys that offer immediate feedback using the Saba Meeting Poll tool.

Accessing the Poll Tool

The Poll icon is found on the Leader’s toolbar above the 11 Poll
media window. It is only accessible while in session and _

will be greyed out when not available (Pre-Session). Pre-Session

. : . 1:1 Poll v
You may wish to log in early to set up your Poll questions,

or prepare them during a break in the session. In-Session

Creating a Poll

There are two ways to insert a poll into a session. You can create your own question
and response choices, or select from four default questions. In both cases several
options are available for editing questions and response choices.

A. Create your own poll

Click on the left side of the Poll icon to open the poll editor. Type your poll question
into the top area beside the Q and your response choices below it in the area marked
A. Scroll down if you require more response lines (there are 12 available).

Q Have you ever started your own business?
v

A A

Click here to
write your own
poll question

Show in Session Save Poll

Click “Save Poll” to add your poll to the list of polls for the
session. Once saved, you can display the poll to Showin Session
participants by clicking on “Show in Session”.
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When you show the poll to participants, they will be able to  note - Leaders and
respond by clicking in one of the available radio buttons. Co-Presenters cannot
Participant responses are anonymous. vote in polls.
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@ v X & ﬁf -Q Have you ever started your own business?

& Attendees o

P Karin

= | Sue Brown

™ | Carole Drew A J

Y

™ | Jim Parks

B. Select a default poll.
For a more impromptu poll, you may wish to choose from the four questions provided
in the Poll drop-down menu.

Poll =1 Whiteboard

How often?

Do you agree?

v " Do you agree?
s 0rno?

inbi il ® Agree strongly — 66%
Agree == 33%
Neutral S
Disagree 0%
Disagree strongly 0%

Responses received from 3 of 3 attendees.

"Show results to all| Edit this poll
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Poll Options

When you select “Show in session”, you will see the poll questions and response choices in
the media window. As participants respond, results will be displayed in percentages
beside each response option. An indication of how many participants have responded to
the poll, along with poll options, are presented below the responses.

Show resuilts to all Edit this poll Select poll

Although you will be able to see the results of the polls immediately, your participants will
only be able to view them if you select “Show results to all”.

Edit tis pol [l Select poll

Participant View

Remember to “Hide results” before moving to the next poll if you do not

Hide resuits want participants to see each other’s responses.

To remove participant responses, click on “Clear results”. This is a useful
feature to use when you want to verbally ask a series of questions that

Clear resuits require the same response choices (e.g. Yes or No, or Agree-Disagree) and

you want to quantify the results with percentages.
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You can edit the default poll questions by clicking on “Edit this poll”. This will open the Poll
editor showing the current question and responses. Make the desired changes and then
click “Save poll”. The edits to the question will remain throughout your session, however
they will not be saved when you exit the session.

Do you agree?
- r O Agree strongly 0%
Edit this poll i =
O Neutral 0%
O Disagree 0%
Poll i)

Q_ Do you agree with the author? o l o
Edit this poll Select poll

Show in Session Save Poll Delete Poll Cancel

Use “Select poll” to choose another poll to show or edit. If you want to
delete a poll from the available poll list for the current session, select it
here first

Note - You cannot
delete the poll that is
currently displayed in

. the media window.
Do you agree with the author? - ’ Click on the drop-
down arrow
[ -~

A New Foif...
| Howoften?

Do you agree with the author? Poll

Yes orno?
S (@] s a bank balance considerad an asset?
| Howmany? v

Is a bank balance considered an asset?

Select another
poll from the u
drop-down list 2

Show in Session Save Poll Deleta Poll Cancel
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Adding Polls with Agenda Builder

The polling feature is a live tool and therefore only available once your session has been
started. You can, however, add polls within in your content ahead of time using Agenda
Builder.

& Saba Agenda Builder - C:\Users\josharkey\Desktop\Business101.saz

File Edit Insert Help

g d B 8

Mew Open Save ExporttoPDF Print

enda
iy —Question

Import
Mﬁl O 0 Where are you in your business planning?

'fﬂ Business101
= Business 101.pptx Answers
[B] Business Fundamentals

[5] Steps to Starting a Business " still dreaming
vt Where are you in your business ..
- [@] Business Model initial market research
business plan finalized
looking for funding f investment
ready to launch 1
still dreaming

B A R H @ R D E

Cut Copy Paste Delete | Whiteboard Web Safari Appshare Survey Ewvaluation

I T B T T

Sequencing polls within your

o

session is a great way to break
up the content and get your
participants actively involved!

Click to display Poll
in media window

Business
Fundamentals

Where are you in your business planning?

Ostil dreaming
initial market research
business plan finakized
Olooking for funding / investment
Cready to launch |

O still dreaming

FEIF

Responses received from 0 of 0 attendees.

N
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Polls vs. Evaluations

If you would like to have more question options, you may wish to use Agenda Builder’s
Evaluation tool. The Evaluation can show several questions on one page, can include
participant names, and allows for different question types: multiple choice, fill in the blank,
and long answer. Evaluations do not show in Pre-Session however will display once the
session is started and In Session.

f =

Cabha Anenda B lar - Arc) harkewt Necktany B nece 101 - —
2 odbDa Adenda cullder - LhiUsersyjosharkey\Ueskiop\ousiness U .58z

TR

Mew Open Save ExporttoPDF Print

& o
< = & Fa

(4]
Cut Copy Paste Delete

= @ 5 SN

Whiteboard Web Safari  Appshare Survey | Evaluation

Agenda

5 fmport | g| N & Edit ltem Properties
'(_n Business101 Title: IEvaIuah’on B
=7 Business 101.pptx

Answer the questions below and dick "Submit™ to send your
answers

-[@] Business Fundamentals
- |8 Stepsto Starting a Business Instructions:
» Where are you in your business ..
[ Business Model

[™ Available out of session

Recording Results Grading Results
{* Record with user's identity {~ Grade and display to user
' Record anonymously " Grade and do not display to user
' Do not record {* Do not grade E
—Scoring  —

I™ Enable scoring
™ Display point values to learners

I~ set passing score
Passing Score: I %

Mumber of Questions: 0

Total Points:
oK I Cancel Font...
Question Type:

Note - Agenda
Builder works best
with PC and Internet  Fil in the Blank
Explorer. £~ Long Answer

{+ Multiple Choice
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