
How to make your 
Zoom class secure 
and private
We will begin shortly. Please 
answer the brief poll question.
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Agenda

Setting up your 
class

Beginning your 
class

During your 
class



Zoom has two components

NAME.ZOOM.US DESKTOP APP



Always check for updates!



1. Setting up your class securely









Scheduling within email – e.g. Outlook 



Scheduling within LMS e.g. Moodle



So far we have learned Check for updates

Enable waiting room

Authenticate students

Don’t use personal meeting room

Use passcodes

Student video/audio off



Questions and poll



2. Beginning your class

1. Do I want to 
use waiting 

room?

4. Should I 
allow student 

audio and 
video?

3. Should I 
allow Chat? 

2. Allow screen 
share?



1. Should I enable waiting room?



Whitelisting 
students to 
bypass waiting 
room



Messaging students in waiting room



2. Should I enable Screen Share?



3. Should I enable Chat?



4. Should I allow 
audio and video 
initially?

Return to Scheduling 
menu if you want to 

change



3. During your meeting

1. Should I 
Iock

meeting?

3. Allow 
private 
chat?

2. Require 
students to 

turn on 
cameras?

4. Record 
meeting?

5. Virtual 
background?



1. Lock meeting?



2. Require cameras (video/audio) 
on?



3. Private chat?



4. Record meeting?

Licensed Public version



5. Virtual background?



Recap of issues at 
start and during 
meeting

Waiting room?

Screen share?

Audio/video on initially?

Chat/private chat?

Require camera on?

Record meeting?

Virtual background?



Questions and poll



Thank you!
Next webinars Oct 29 & Nov 10

http://ronowston.ca

Challenge – try out at 
least one new idea you 
learned today!
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